Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:
where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
+ where the higher of gross income or gross expenditure was £25,000
or less but:
« are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England thal either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

« The annual internal audit report is completed by the authority’s internal suditor.
» Sections 1 and 2 are to be completed and approved by the authority,
* Section 3 is compiated by the external auditor and will be raturned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019.

4. An authonty with either gross income or gross expenditure axceeding £25,000 or an authority with
neither income nor expenditure exceading £25,000, but which is unable 1o certify itself as exempt, or is
requasting a limited assurance review, must return to the external auditor by email or post (not both):

» the Annual Governance and Accountability Return Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2019

« an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the penod for the exercise of public rights

+ Annual Internal Audit Report 2018/19

Unlass requested, do not send any additional documents to your external auditor. Your extermnal auditor will
ask for any additional documents needed.

Once the external auditor has completed the review and is able to give an opinion on the limitad assurance
review, the Annual Govemance and Accountability Section1, Section 2 and Section 3 - External Auditor
Report and Certificate will be returmed to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

a publicly accessible website.

Before 1 July 2019 authorities must publish:

« Notice of the pariod for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

« Section 1 - Annual Governance Statement 2018/19, approved and signed, page 4

+ Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2018 authorities must publish:

+ Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

+ Sections 1 & 2 of AGAR including any amendments as a resull of the limited assurance review.

It is recommended as best practice, to avold any potential confusion by local electors and Interested
parties, that you also publish the Annual Internal Audit Report, page 3.

*fov @ complete list of bodies that may be smaller authonties cefor fo schedule 2 1o the Local Audl and Accountabilty Act 2014
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountabdity Retum. Proper Practices are found In the Praciitioners’ Guide® which is updated from time to time
and contains everything needed to prepare successfilly for the financial year-end and the subsequent work by
the extemal auditor.

* Make sure that the Annual Governance and Accountability Retum is complete {i.e. no empty highlighted boxes),
and is propedy signed and dated. Where smendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external audltor, the Chairman and
RFO should initial the amendments and If necessary republish the amended AGAR and recommence the
period for the exercise of public rights, If the Annual Gavemance and Accountabliity Retum contains unapproved
or unexpiained amendments, it may be retumed and additional costs will be Incurred.

+ The aulhority should receive and note the annual internal audit report If possible priar to approving the annual
governance statement and before approving the accounts.

. mmmmmmwmmsmammmwnmwwm
before retumning It to the external auditor by emait or post (not bath),

+ Do not send the axternal auditor any Information not specifically requested. However, you must inform your
oWWMmMMMWWW«WIwMM
relevant emall addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts, If the authority holds any short-term investmants, note their
value an the bank reconciliation. The external auditor must be able to agree the bank reconciiation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners' Guide®.

+ Explain fully significant varlances in the accounting statements on page 5. Do not just send a copy of the detalled
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

* It the external auditor has to review unsolicited information, or recetves an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

. Makemmmemunmmmupmmmmewmmubmmwmm
(Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2018),

. TheRapoMoancidOfﬁcar(RFO),demmw.mwwﬂwmmolmuwamaMc
rights. anlhecommmmldﬂalwaﬂuhpaﬂd%mcuﬁnmﬁmdmmmmm
and accounting racords can be inspected. Whatever period the RFO sets it must include a common inspection
podod-mwwhmmoMWMNsﬂmmodﬁummuwammm
inspection — of the first ten warking days of July.

* The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exeroise of public rights and the name and address of the external auditor before
1 July 2019,

Have all highlighted boxes have been completed? .
Has all additional information requested, including the dates set for the period e [

for the exercise of public rights, been provided for the axternal suditor? S Ty
Internal Audit Report | Have all highlighted boxes been comploted by the infemal auditor and explanations provided 7| pae S0
Section 1 For any statement 10 which the respanse Is 0o, is an explanation provided? #"'?“';;;
Section 2 Has the authority's approval of the accounting statements been confirmed by i o]
the signature of the Chairman of the approval meefing? STTTE] 1
Has an explanation of sgnificant variations from tast year to this year been provided? B’r.’:“‘""
Has the bank reconciliation as at 31 March 2019 been reconciled to Box 87 e o Pt

Has an expianation of any difference tetween Box 7 and Box 8 been provided? Peeead (1300

Sections 1 and 2 Trust funds — have all disclosures been made if the authonty as a body comporateisa | |
sole managing trustee? NB: do not send trust accounting statoments unless requested | = |+
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Annual Internal Audit Report 2018/19

This aulhonly’s imemal auditor, acting nndependenuy and on lhe basns of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the intemal audit
conclusions are summarised in this table, Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been properdy kept throughout the financial year. B red
B. This authonty complisd with s financal regulations, payments ware supported by ices, all - -
axpanditure was approved and VAT was appropriately accounted for. o— 1 |8 -
C. This authority assessed the significant risks 1o achleving its objectives and reviewed the adequacy | e pe
of arrangements 10 manage these. e f

D. Mpmotumwlmmhmmmmm progress against | trzetsis
the budget was ragularly monitored; and reserves worne : 4 i

EExmcmunnmemiullymmwd,bmodmwneammeandw
banked; and VAT was appropriately accounied for.

F. Pelty cash payments were properly supported by receipts, aM petty cash expenditura was
approved and VAT appropriataly accounted for.

G. Salanes to employeas and allowances 1o members ware paid in accerdance with this authorlly’s
approvals, and PAYE and NI requirements were propety applied.

H. Asset and nvestments registers were compiele and accurate and propery maintained.

L Penodic and year-end bank acoount reconciliations wese proparly carried out,

J. Accountng statements prepared during the year were prepared on the comect accounting basis
(recealpts and payments or income and axpenditure), agreed o the cash book, supported by an
adequate audit trall rom underying records and where appropriste debtors and credilors were
propady recorded.

K. IF the authority cerfified itself as exempt from a mited assurance review in 2017/18, It met the
exemption criteria and correctly declared itself exampt. ("Nof Coverad” shoukd only be ticked
whers the suthonty had a hmited assurance review of ifs 2017/18 AGAR)

L. During summer 2018 this authority has cormectly provided the proper opportunity for
Ihe exercise of public rights in accordance wilh the requirements of the Accounts and
Audit Regulations.

M. {For local councils only)
Trust funds (including chantabie) < The councl met ils responsibities as 8 rustee.

For any othor risk areas identified by this authonty adequate controls xsted (st any other nsk areas on separate sheets (f needed)

Date(s) internal audt undmen Name of p«smwhomtﬁadouuhelmenumn
hiytmiais “_”‘. . -n&m—w—————-—u < - - vq'rg“-

Y T G e DI s Ve EiaBei Branes
Sogndmdporsonm :TTZZZ, o= 5‘7.';:-- -t ot B e PO
‘v ,m SO Dele -.....13@‘“ pirgses

carried out the intermal audit
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Section 1 - Annual Governance Statement 2018/19

We acknowledge as the members of:

our respwslbilitylorensurimdmm Is a sound symm of internal control, indudng arrangements l’or
the preparation of the Accounting Statements. We confirm. to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

1. We have put i place amangemants for effective Snancial prepared #x ting atafo in
m-nqmamauhouyuv and for the preparation of with the Accownts and At Regulations
the accounting statements

2. Wa maintaned an adequats system of internal control made proped g andt responsibity
Induding measures Casigned to prevert and detect fracd kmmuﬂ:wvtywmn
and comuption and rivieaad (15 stiechveness, #s charge.

3, W took Wil reasonabie stepn 10 assute curseives has anfy done what f has the logal powey ta do and has
that there are no matiers of achual or potartial camplied with Proper Practioon in doing 50,
nan-compiance with kws. reguinsonn and Proper
Prictices that coudd have a signficant financial ofoct
on tha atility of it authanty 10 conduct ts
Lusmess or manage s fnancss.

4. We provided peoper op y during e year for durng the year geve 90 pevsony infevested e opportunty fo
wmdmmmmmn mapoct and ask qUESHons aboul ik Ahonty’s socourls.
QU of the Accounts and Audil Regutations.

S, We camied out an assessment of the risks facing this idferod and do d the fi and other riska #
suthoetty and book sppropeiate sleps 10 manags thass faces and doat with them propady
risks, inciuding the duction of @ d controls andior
mmmmm

0. We maintained throughout Be yaar an acequats and Whrammm 0 af the #n
offectve systam of internal sudit of the sccounting gontrols and p o give an oby viow o0 wheth
records and control systoms. mmmmmammm

T. We took appropriate action on all matiens ralsed responded 1o matters Brought fo #s attenton by intemal ang
in reports from intemal ard exsemal audit oxtorral auat

8. 'We considerad whalhet any liigaton, labsiities or dkaciosed svarything I shoukf fuve about its business actiity
commimarnts, events of FRNSAcons, CCoLETng eRner duning the year including events taking place aftor the year
ounng of atler the year-end, have a financial impact on and if relovant
thas authanty and, whore apprognate, nave inchudsed tham
in the acocunting stalements.

9. [For tocal councis or.y) Trust funds including Has met all of X5 responsibtes where, 88 9 body
charttable. In our capacity as the sole maraging carporata. Y 5 & 20le managing lrustes of 8 cal
trustos we dscharged our accountabiity st o trusts.
rasponuiiitios for the fund(sKassats, Includeg
Nnancial reporting and, If reguired, indopendent
axpmination or audt. ?

*Please provide explanabons to the external auditor on & separate sheet for each ‘No' response and describe how the
authority will address the weaknesses idantified. These sheets should be published with the Annual Governance Statement.

mmwemmsammmmcm scnodbymedmandaukduumwm

N.r .’n‘»‘ "‘!U .-EE!

Other Information required by the Transparency Codes (not part of Annual Governance Statement)

'ﬂW;A"f [r,u.;:::,- ‘. P e .f:,

TP e e
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Section 2 - Accounting Statements 2018/19 for

re
ey e

"’E‘(/‘V ,w‘:ﬁ;dﬂm“

1. Balances brought Total balances and reserves at the beginring of the year
foeward a3 recorded In the financial records. Value must agree to
VNN Box 7 of previous yoar.

2, (+) Precept or Rates and [0S0t \ , Tote) amount of precep! (o for IDBS rates and levies)
Levies received or receivabla in the year. Exclude any grants
| received.
3. (#) Total other receipts p Total income or receits as dod i tho cashbook less
' the procept or ratesdevies recaived (| e 2). Include any
rants received.
4, (-) Stalt costs " Total oxpenditure or payrnents made 10 and on behail of

all employees. Include salanes and wages. PAYE and N/
(employeses and employers). pension contributions and
employmen!

axpenses.

5. () Lodn interest/capital Total expenditure or payments of copital and inlerost
repayments b3 ‘ made during the year on the authonty's bormowings (If any).

6, (-) All other payrnents ¥ - Totad expenditure or payments as recorded in the cash-

book less stalf costs (ne 4) and loan inferasticapital
repayments (fine 5).

7. (=) Balances carried s Total batances and reserves a! tha end of the year. Must
forward 8 oqual (14243) < (4+546).

8. Total value of cash and | - The sum of &Vl curvant and deposit bank accounts, cash
short term Inyestments L holdings and short fenm investments heid as at 31 Mavch -

B To agree with bank reconciliation.

9. Total fixed assets plus | Yy - - The vaiue of all the properdy the authonly owns — i is made
long tarm investments o )| up of aif #s fixed assats and long term investments as at
and assats Tyt |- 31 March,

10. Total borrowings | W The owstanding capital balance as af 31 March of all ivans

‘ trom third parties (including PWLB).

11, (For Local Councils Only) Disclogure note
re Trust funds (including charitable )

The Councd, ax & body carporate, acts gs sole trustes for
and is responsitie for managing Trust funds or assels

| N.B. The figures in the accounting statemrents above do
| not include any Trust transactions.

| cortify that for the year ended 31 March 2018 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability approved by this authosty on this date:

Retum have been prepared on elther 8 receipts and payments m ,mu—_. ¥ - ]
or income and expenditure basis following the guidance in

Govemance and Accountability for Smaller Authorities - a
Practitioners’ Guige to Proper Practices and present fairy
the financial position of this authority.

Signed by Responsible Financial Officer bafore baing

- obeen - > m
Dato "‘“'WM-[:% 4 SOyt |
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Section 3 - External Auditor Roport and Certificate 2018/19

In respect of TR a/nes torn. Larsie Counc

1 Respective responsibilmes of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Govemance and Accountability
Retum In accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2019; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Retum in accordance
with guidance Isst.ed by the National Audit Office (NAO) on bahalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried oul in accordance with Intemational Standards
on Auditing (UK & Ireland) and does not provide the same lavel of assurance that such an audit would do.

2 External auditor report 2018/19

[(Excent for s matters reported below)* on the bass of our review of Sections 1 and 2 of e Anviual Govemance and Accountanbity Reaurm, n
our opinion i informndon in Sections 1 and 2 of the Annusl Gavernance anc Accountatilty Resum |5 in accordance with Proper Practices ard
?mmmruummmmwumwmwmmnwmm
'dolete a5 appropriate

[continue on & sopanste shat f requirad)

Other matters not affeciing our opinion which we draw 10 e allention of M suthorty.

(contnue on a separate sheet if required)

3 External auditor certificate 2018/19

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountability Retum, and discharged our responsibifiies under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018,




